	
Revision and Editing Checklist

	Format: 
Is your essay typed, double-spaced, in 12-point Times New Roman, with approximately one-inch margins?

Does the top left corner of the first page have the correct heading? Are pages numbered correctly?

	Title:
Does your title attract the reader’s attention and interest, and suggest the subject, without being too obvious?

Is it centered horizontally, not placed in quotes or underlined, and with no period after the title?

	Introduction:
Is your introductory paragraph short, and does it capture the reader’s attention, flow smoothly, lead into your thesis, and establish the importance of and context for your essay? 

	Thesis:
Is your thesis statement clearly stated and underlined?

Does it indicate your essay’s Topic, Focus, and Major Divisions?  That is, does it define a specific topic, make a strong point about the topic, and provide a blueprint for your essay?

	Organization and Paragraphing:
Is it clear where your introduction ends and body begins, and where the body ends and the conclusion begins?
Is the material presented in logical order, and does the order of paragraphs make sense?

Are there transitions between all sections and paragraphs to create flow and unity?

Does each body paragraph begin with a topic sentence that (1) connects to the thesis, (2) effectively establishes the transition from the previous paragraph, and (3) controls the paragraph's development?

Are examples, illustrations, or other development reliable, appropriate, and adequate, and does each paragraph return to abstract, general terms after development, or utilize a formal concluding sentence?

Are your paragraphs too short (under 4-5 sentences) or too long (a page or more)?

	Conclusion:
Does the conclusion reinforce—without mechanically repeating—your thesis and introduction?

Is it memorable or striking, and does it leave the reader thinking or end on a strong point?

	Sentence Structure:
Does your writing avoid sentence fragments, comma splices, and run-ons?

Do you correctly use parallelism, and vary both sentence length and structure?

	Wordiness/Repetition:
Have you eliminated unnecessary words or repetition of single words or single ideas, replaced unnecessarily wordy phrases, and eliminated clichés and overused expressions?

	Verb Usage:
Do you generally use active rather than passive voice and vivid, specific verbs wherever possible?

Are all verb endings and verb tenses correct and consistent?

	Punctuation:
Is your essay correctly punctuated? Check end punctuation, commas, semicolons, colons, and quotation marks.

	Spelling:
Have you checked that all words are spelled correctly? Be careful of commonly misspelled words, and do not rely on your computer’s spelling checker!

	Mechanics:
Did you check for correct use of capitals and italics, abbreviations and numbers, and hyphens?

	Proofread:
Have you double-checked for any errors before submitting your work?
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