Research Paper Revision and Editing Checklist
I.  Format: 
Typed, double-spaced, 12-point Times New Roman, 1” to 1¼” margins
Cover Page:

Centered horizontally; includes:
Title and Your Name (approx. ⅓ down);
class and section number, instructor's name, and due date (at bottom)
First page: includes title and header (Last name and number) in upper right corner
Subsequent pages: include header (Last name and number) in upper right corner
Length: at least 1500 words (roughly six pages minimum)
II.  Thesis Statement: 
Clear, explicit, assertive and underlined
Your subjective opinion on the topic, worded objectively
Indicates your essay’s Topic, Focus, and Major Divisions (i.e., defines a specific topic, makes a strong point about the topic, and provides a blueprint for your essay)
III. Works Cited page: 
Page is numbered and titled correctly
Up to three primary and at least three to five secondary sources
Sources are reputable critical or scholarly sources
Alphabetical order, without numbers, bullets, et cetera.
Documented correctly according to MLA style and instructions
IV. Incorporating Sources: 
At least one short quotation, one long—block—quotation, and one paraphrase
Sources used to support your assertions, not in place of them
Signal Phrases:

Initial References:

Author’s full name

Authority or credentials (optional)

Title of Source (optional)

Active, Present-Tense Verb (NOT “talks about”)

Appropriate Punctuation:

Comma: after most signal phrases

Colon: after a complete sentence

Nothing: after the word that
Subsequent References:

Author’s Last Name Only, or Pronouns

Active, Present-Tense Verb (as above)

Appropriate Punctuation (as above)

Ellipses to indicate omitted material: … 
Brackets to indicate changes: [ ]
Correct parenthetical citations (generally, Last name and page number)

